STUDENT WEBSITE GENERAL RULES & SUGGESTIONS

These rules apply to anyone accessing www.creativesouthwestflorida.com, the school’s student website.
1. GENERAL RULES: 

a. To avoid pixilation and slow download times, do not rescale images or Flash in Dreamweaver, always publish your images and Flash to the size you intend to use them on the page. 

b. If importing sounds into Flash, check the size of the audio, this is the number one reason why your Flash loads slowly online.  Also, scale images down to the size you will need them to before importing them into Flash.

c. Pay attention to your file names, avoid using spaces, punctuation and UPPER CASE letters !

2. On your jump drive, make a class folder for each website class.  In each class folder, you will need a “WEB SOURCE” folder and a “WWW” folder. 

a. “WEB SOURCE” FOLDER:  This holds all your source files that you create to build your site.  If the file has layers and you can open it and edit it, it goes here.  

b. Below is a list of file extensions usually found in the WEB SOURCE folder and should NEVER be saved in your WWW folder.

i. Photoshop, Illustrator, Flash Project files, InDesign files all should be saved in your WEB SOURCE folder.  (.PSD, .AI, .FLA, .INDD)

ii. Your SITE DEFINITION FILE, the access information to your website, should be saved here as well.  (.STE)
c. “WWW” FOLDER:  This is also called your LOCAL ROOT FOLDER and is a very special folder since this is a mirror image of your website!  Only files that are meant for the web should be saved to the WWW folder.  (.html, .swf, .jpg, .gif, .png, .js, .php)
i. Sometimes, if you move computers around and you open up Dreamweaver and you import your .ste file, you might be prompted to locate you r LOCAL ROOT FOLDER.  That means that Dreamweaver cannot find your WWW folder, so you must point Dreamweaver to it.

3. To properly publish your flash projects to the web, there are three files that you can publish from Flash.  Your Flash project file is an “.FLA” file and does NOT go online, this is your editable Flash project and should be saved in your WEB SOURCE folder.  

a. Generally, when your Flash presentation is ready for the web, you go to FILE  >  PUBLISH SETTINGS and select FLASH & HTML checkboxes.  To the right are folder icons that you need to click and browse to your WWW folder.  This tells Flash where to publish the “.html” and “.swf” file to.
b. A “.swf” file is your Flash presentation saved for the web.  You usually cannot open up a “.swf” file and edit it in Flash, it’s only for display in a web browser.

c. If you are placing a Flash file into an existing “.html” page, make sure in Flash you do NOT have the “.html” checkbox selected in the Publish Settings menu.

d. To place a Flash file into an existing “.html” page, open the “.html” page in Dreamweaver in DESIGN VIEW and click the area on the page that you want to insert the Flash (perhaps it’s a cell inside a table on your web page).  Then, go to INSERT > MEDIA > FLASH at the menu up top and navigate to the “.swf” Flash file you published and Dreamweaver will place your Flash file into the page.  

